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OFFICE OF CAMPUS PLANNING & OPERATIONS 

 

 

ARCHITECTURAL REVIEW BOARD MEETING NOTIFICATION 

 

October 1st 2025 

 

Dear Chautauquan, 

The owners of 25 Roberts, Ecumenical Community of Chautauqua, are requesting to come 

before the Architectural Review Board for the scope of work for the replacement of 31 the 

windows for the building with compliant wooden windows.  The scope of work proposes the 

removal of the existing windows for the building, including an assortment of wooden and vinyl 

windows.  Therefore, this project requires an Architectural Review Board review for the 

following considerations required as a part of this proposal’s scope of work.  

 

Variances/Requests being considered: 

 

1. Variance for the removal of windows at the property to be replaced with compliant 

wooden windows (Architectural and Land Use Regulations Section 4.2.2.3) 

 

You are receiving this notification because your property is approximately within 150’ of the 
proposed project site.  Plans for this project’s scope of work may be reviewed online at the 
Architecture Review Board (ARB) News and Notes Page at the following link: www.chq.org/ARB 

 

The Architectural Review Board will meet on November 6th 2025 at 12:00pm Noon in the 

Turner Community Center Conference Room.  Please submit any comments that you may have 

in writing for the Architectural Review Board’s consideration. E-mails are preferred and may be 

submitted to the Administrator of Architectural and Land Use Regulations at arb@chq.org until 

12:00pm noon the day before on November 5th 2025 at 12:00pm Noon.   

 

Thank you for your time! 

mailto:ARB@chq.org
https://www.chq.org/arb
mailto:arb@chq.org
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Respectfully, 

 

 

 

Ryan B. Boughton, Assoc. AIA 

Administrator of Architectural and Land Use Regulations 

rboughton@chq.org  | o: 716.357.6245 

mailto:ARB@chq.org
mailto:rboughton@chq.org


BW Windows 

BW 6  
North window 

OperaƟng hardware does not work 

Gap at the top of the window 

No cords 

Nail holding the window up on the outside 

 

 

 

 

 

 

 

 

West (porch) window 

OperaƟng hardware does not work 

Window sashes do not meet (top right photo) 
Gap at top of window 

Nails holding window up on the outside 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 5  
Vinyl window 

 

 

 

 

 

 

 

 

 

BW 4  

LeŌ window  - Doesn’t seal or sit down in the base 

No ropes or operaƟng hardware 

Gap between upper and lower sash when closed (boƩom leŌ photo) 
RoƩed window wood 

 

Right window - Doesn’t close at the top 

OperaƟng hardware does not work  
RoƩed window wood 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 12 

North window is vinyl 

West window (wood) – Gap at top and boƩom 

OperaƟng hardware does not work 

Top window doesn’t move 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BW 7 

OperaƟng hardware does not work  
or is missing 

No ropes 

Upper sash held up by a nail 
RoƩed wood on upper sash frame 

 

 

 

 

 

 



BW 2nd Ňoor bathroom 

OperaƟng hardware does not work or is missing 

No ropes 

Upper sash held up by a nail 
Gap at upper leŌ window  
RoƩed sash frame 

Missing a piece of interior wood frame  
Large gap between windows when closed (boƩom right photo) 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 14 

Right window –Glass is loose in the frame 

No operaƟng hardware 

No ropes 

RoƩed wood 

LeŌ window - No operaƟng hardware 

No ropes 

RoƩed wood and gap between sashes when closed 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BW 3rd Ňoor bathroom 

Vinyl window 

 

 

 

 



BW 20 

North – Window does not open 

Cracked glass 

No lower operaƟng hardware, upper hardware doesn’t work 

Deteriorated wood 

 

 

 

 

 

 

 

 

 

 

 

West (porch) window 

No operaƟng hardware 

No ropes 

Sash isn’t square in window opening  
Upper window does not move 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 21 

Windows do not open 

OperaƟng hardware doesn’t work 

RoƩed wood on sashes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 22 

OperaƟng hardware does not work 

Window very hard to open 

Window sashes do not sit properly in the window 

 

 

 

 

 

 

 

 

 

 

 

BW 23 

RoƩed wood frame 

No operaƟng hardware 

No ropes 

Gap at top of window  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BW 24 

OperaƟonal hardware does not work 

Window glass cracked 

RoƩed wood 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BW 25 

West -  
RoƩed wood 

Missing operaƟng hardware  
Only boƩom sash opens 

 

 

 

 

 

 

 



BW 25 - South –  
RoƩed wood 

Missing operaƟonal hardware 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BW 26 

North -  
No operaƟonal hardware 

Cracked glass 

RoƩed wood 

 

 

 

 

 

 



BW 26 West –  

No operaƟonal hardware  
or it doesn’t work 

No ropes 

RoƩed Wood 

Top window does not move 

 

 

 

 

 

 

 

 

 

 

 

  
 

 

 

  

  

 

BW -  Kitchen and Laundry Room 

Vinyl windows 

   



Westervelt Apt B 

RoƩed Wood 

No operaƟonal hardware 

Window gaps 

 

 



 

 

 
 

 

Condition Report | Master Plan Study of the Westervelt | Routine Maintenance Guide 

 

ECUMENICAL COMMUNITY OF CHAUTAUQUA 
 

 25 Roberts Avenue | 23 Roberts Avenue | 28 South Terrace Avenue 
 The Shaw House | Bird-Werner | The Westervelt  

Chautauqua Institution, Chautauqua, New York 
 
 

  

  
 

 
 
 

   
 
Bero Architecture PLLC  Ecumenical Community of Chautauqua 
Thirty Two Winthrop Street  25 Roberts Avenue 
Rochester, NY 14607  Chautauqua, New York 



Bird Werner Window Document with photos of windows.   

Please Note list and count at end.


North face exterior  Bird-Werner Building 

Individual sample of windows  



North face exterior window examples 

 



North face interior windows 

 



  BW 6 window. 26 x 66  



BW 14 window. 26 x 66 (double window is 57 1/2) 

 



BW 24 – dormer window .  Size 28.25x49 

 



  

A window count.   # of dormer windows.     # of main building windows 

   Window count  - 20 

         Dormer window count - 8  
         Window count on north face -12 
	 West Face window count?  Porch.  2 on 4th floor.   3 other 
porch windows.   5 

Total Count 25? 

Window sizes mostly 26x55.  Dormer’s are 28.25x49 

Census of BW windows. (*has north face windows) 

Room#, window info, trim 

#1, 3 windows, original dark wood trim 

#3, 1 window, original dark wood trim 

#4, 1 double window, original dark wood trim* 

#5, 1 window, replaced with white vinyl but has original dark wood 

trim* 

#6, 2 windows, has original dark wood trim* 

#8, 1 window, has has original dark wood trim*  

#9, 1 window, has original dark wood trim  

#10, 1  window, replaced with white vinyl but has original dark 

wood trim  
#11, 4 windows, original dark wood trim. 1 window replaced with 

white vinyl 
#12, 2 windows, original dark wood trim* 

#14, 1 double window, has white wood trim* 

#16, 2 windows, white trim. 1 window replaced with white vinyl 

#18, 1 window, white wood trim. replaced with white vinyl 

#19, 2 windows, white trim. 1 window replaced with white vinyl 

#20, 2 windows, white trim* 

4th floor, all white trim 

#21, 2 windows 



#22, 1 window 

#23, 1 window 

#24, 2 windows 

#25, 2 windows 

#26, 2 windows 

2 Bathrooms*  
1 has double window with original dark wood trim 

1 has new vinyl window with white trim



CONDITION REPORT 
Ecumenical Community of Chautauqua 
25 Roberts Avenue, 23 Roberts Avenue, 28 South Terrace Avenue 
Chautauqua, New York August 2022 
 

 
40 

  
Figure 75 – Shaw, wall base at east elevation, detail Figure 76 – Shaw, 4th Floor exterior stair post 
 
7 OPENINGS 

7.1 Wood Windows 
There is a mix of window types, materials, and era of construction.  An extensive survey of the windows is a 
significant undertaking and not a part of the work of this evaluation.  We did note the general existing 
condition of each wood window during our observations at the site and the worklist recommendations are 
based on these annotations.  Refer to the floor plans attached to Part 3; WORKLIST.  Any replacement with a 
modern sash (vinyl or aluminum-clad) was not evaluated.   
 
Depending on floor level and building elevation, the Shaw has a mix of wood double-hung windows and 
replacement modern aluminum-clad and vinyl windows.  Likely the historic wood double-hung sash, located 
at the west elevation and protected by the porch and its roof covering, are mostly in fair condition needing 
typical repairs such as re-puttying and painting. 
 
At B-W and the Westervelt, the majority of the windows are wood double-hung windows in poor condition 
due to lack of maintenance and age.  Old-fashioned double-hung windows – typically significant features of 
historic buildings - are effective, easy to operate, and easy to repair.  As preservationists we typically 
recommend repair over replacement, but in your buildings, we may re-evaluate that recommendation based 
on deficiencies found.  In our survey of the existing windows at these two buildings we noted many locations 
where the mid-rail was damaged and cracked – replacement is a more feasible and economic solution.  The 
joints of the mid-rail are the most vulnerable to damage and deterioration from typical wear and tear from 
sash operation or potentially from impacts by occupants jamming and pushing the sash open.  We noted at 
several locations damaged and deteriorating muntions that would again lead to recommendations for 
replacement.  Muntions are the wood members that separate panes of glass in a sash and are typically thinner 
and lighter in profile than the rails and stiles.  Attachment 8 is a detailed illustration of window components for 
reference. 
 





















Pella Reserve Historic Authenticity
Butt Joinery Authentic Profile Depths

Through-Stile Construction Equal Proportional Sightlines

Exterior Putty Glaze Flush Sash Lugs that Allow Tilting



Pella Reserve Butt Joinery & Through-Stile Construction

COMPETITOR PELLA RESERVE

Authentic butt joinery with 
through-stile construction



• Exterior Putty Glaze profiles and 
authentic profile depths
• Putty Glaze profile available on grilles 

and sash/panel
• Replicates method of glazing window 

with a putty knife and putty

Pella Reserve Putty Glaze Profiles



• Equal Proportional Sightline 
Dimensions
• Upper sash stiles and rails reveal the 

same dimension at top and side
• Exterior Sash Lug

• Decorative design adds historic 
authenticity

• Allows sash tilting without removal

Pella Reserve Authentic Details
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